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Subject: HUMAN RESOURCES- Background Screening Policy

A. OVERVIEW
The University is committed to providing a safe and secure environment for its students,
employees, vendors, and gu ests. In order to promote a safe environment, safegu ard assets,
cultivate consistent hiring practices across the university, and ensure the hiring of qualified
individuals, the university will conduct background screenings on final candidates prior to
employment with the university. Back ground screenings will also be conducted for any NJIT
employee, student, volunteer or third party entity who conduct minor focused activities on
NJIT premises, or off campus activities under the auspices of NJIT, and interact with minor
children in any capacity. The purpose of the background screening is to confirm, within legal
and professional limits, the professional credentials, as well as to ascertain the criminal and
other pertinent background information, of the prospective employee for the position in
question.
B. POLICY
Upon making a conditional offer to a candidate, the university will conduct background
screenings on all candidates selected for hire. Background screenings will also be conducted
for any NJJT employee, student, volunteer or third party entity who conducts minor focused
activities on NJIT premises, or off campus activities under the auspices of NJTT, and interacts
with minor children in any capacity. Background screenings will be performed so that the
university, to the extent possible, may confirm that individuals who join the university
community have accurately represented their relevant back ground and qualifications, both in
verbal representations and in written materials, including their resume and application for
employment.
Offers of employment are contingent upon the successful completion of a standard back ground
screening. The university maintains the right to decline employment or withdraw an offer of
employment to a candidate, or to sanction and/or terminate an employee, who has knowingly
provided false, misleading, erroneous, or deceptive information on an application, resume, or
during an interview, or who has intentionally omitted relevant information during the hiring
process.

determine the Finalist's qualifications and suitability for employment or
engagement and whether there is a legitimate business reason for withdrawing a
conditional offer of employment, as determined by the university, and will not be
used to discriminate on any basis protected by applicable law or university policy.
a. Based upon a review of the infonnation received through the background
screening initiated by HR, the Department of Human Resources will advise the
hiring department as to whether an offer can be finalized to the candidate.
b. The university complies with the Fair Credit Reporting Act, which regulates the
use of information gathered by consumer reporting agencies and which may
determine an individual's eligibility for employment. To ensure confidentiality of
all candidate information, the Department of Human Resources manages the
background screening process. Results of the background screenings are sent
directly to the Department of Human Resources, and will be shared with the
candidate pursuant to law.
c. The university reserves the right to withdraw, at any time, an offer of employment,
which shall be deemed conditional should the results of a background screening
be determined to be unacceptable to the university following the review process.

6. Confidentiality
Information obtained through the background screening process will remain
confidential, except to the extent that it needs to be shared with individuals with a
defined business "need to know" to complete the screening process.
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